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S\bjoct Gundelmes for grant of permission to the facuity members of the Institute to attend various
scientific conferences and other assigiments in India and abroad.

In supersession of all previous orders on the subject cited above. the following guidelines for grant of permission to
the facuity members of the Instilute to attend various scientilic contercices and other assignments in India and
abroad, as under, as approved by the Governing Body of the Institute, are hereby circulated for information and
guidance;

Guideline 1: Participation in scientific meetings/ conferences/ congress! updates/ symposial seminars/
workshops/ teaching courses/ master class / CMEs/ short-term trainings or courses or
programmes (not more than 14 days for each ¢vent) in india & abroad.

A.In India and SAARC countries

The Director may, at his discretion, permit a member of faculty t parucipate in scientific meetings/ conferences/
congress/ updates/ symposia/ seminars/ workshops/ teaching courses / master ciass / CMESs/ short-term trainings
or courses or programs (not exceeding 14 days for each event) within india or in SAARC countries, with or without
traveling allowance (TA), daily allowance (DA) and registration feg, provided that:

I Each faculty member is permitted payment of TA, DA aiid registiation tee from the Institute for only 4 such
events in each financial year. For visits to SAARC countnies, visa tee will also be paid. However, faculty
can split payment of TA, DA and registration fee to attend more than 4 such activities if permissible.

ii.  He/she should have completed six months of continuous service as a faculty member, before
commencement of the event.

iii. - He/she should have a scientific paper accepted for presertation, or an invitation for delivering a lecture/
talk, for conducting a live workshop, and/or for chairing/co-charring a session / meet-the professor session/
judging a paper / poster session/ panelist, or an invitation from the organizers lo participale as a delegate /
or as a participant (in a workshop / teaching course / master class / CME/ or a meeting of an academic
working group)

iv.  For participation in such events without financial support from the Institute, a clear stalement about the
source of funding to meet the expendilure for such visits along with documentary evidence should be
submitted. In case of self-funding, the faculty member shoutd give a clear statement to this effect in the
application. Funding agency should be a government organization, autonomous body, society, scisntific
association, charitable trust/socicty or non-profit organization Acceptance of funding from any private

companies or organization to meet the expenditure for such visits shall not be allowed.

V.. Helshe will be required to submit participation certificate and a report on the event within a period of 15
days on return.
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vi. I case of training program or courses, either the invitation ictter should be addressed to the Director,
SGPGI or the application for training/course should have been routed through proper channel.

B. Abroad, other than SAARC countries

The Director may, at his discretion, permit a member of faculty 1 paricipate in scientific meetings/ conferen_cgs/
congress/ updates/ symposia/ seminars/ workshops/ teaching courses / master class /CMEs/ short-term trainings
or courses or programs (not exceeding 14 days for each event) on duty terms abroad (other than SAARC
countries) with or without any financial commitment by the institute. However, registration fee, air-fare, visa fef'az
hotel accommodation charges, per-diem, as per rules, and actual medical insurance premium (subject to a ceiling
of Rs.3000 per visit) will be provided to present scientific papers, or lo chair/co-chair a scientific session/ panelis/
convening a panal discussion/ meet the professor session/ judging a paper or posler session or to deliver a lecture
as an invited speaker, as faculty / participant in workshop/ teaching courscs i masterclass / CMEs / short-term
training courses or programs / meeting of academic working groups and for availing training in a specified course
or program offered by universities. Applications from faculty members for such purpose will be considered provided
that:

i Incase of financial support from the Institute, he/she should have completed probation period as a faculty
member and should have at least one year's service left before commencement of the event.

_ Entitlement for financial support shall be: Assistant Professor oi Associate Professor -- once in two
financial years, and Additional Professor or Professor - once in every financial year.

iii.  Where a scientific paper is to be presented, it must be the outconie of research conducted at the Institute

or a collaborative research work, and should have been accepied for presentation. For chairing/co-

chairing a scientific session or to deliver a lecture as an invited speaker or faculty for workshop, he/she
should have been invited for the same.

iv.  He/she will be required to submit participation certificate and a report within a period of 15 days of return.
v.  For participation in such events without financial support from the Institute, the faculty member should
- have been invited by the conference organizer. He/she should furnish a clear statement about the source
of funding to meet the expenditure for such visits and to submit documentary evidence to this effect.
Funding from any private companies for such visits will not be aliowed.
vi.

In case of raining program/courses, the invitation letter should be addressed to the Director, SGPGI or the
application to attend such training/course should be routed thiough proper channel.

Guideline No. 2: Participation In meetings of decision-making bodies, such as executive boards,

organizing committees, scientific programme committees, review committees, meetings of
journal editorial board, etc.

The Director may, at his discretion, permit a member of the faculty lo participate in meetings of decision-making
bodies, such as Executive Boards, Organizing Committees, Scientific Programme Committee‘s, Revn_ew _
Committees, Meetings of Journal Editorial Board and/or an administrative activity/ policy-making activity within

India or abroad (excluding fellowships & foreign assignments), subject tc the condition that no financial
commitment would devolve on part of the Institute.

Guideline No. 3: Attendance at meetings on expert advisory grotps, advisory panels, steering cpmmittees
and task forces, etc. of World Health Organization (WHO) and other UN agencies.

The Director may, at his discretion, permit a member of faculty to attend meetings such as Advisory Pgnels, .
Steering Committees, Task Forces etc. of the WHO and other UN agencies, Attendance in such meetings will not
be considered for the purpose of grant of permission for participation under guideline no. 1. The period of absence
for attending such assignment will be considered as ‘On duty’, provided the faculty member ge?s only TA/DA forA
such assignments. Where honorarium/remuneration is paid to a member of the faculty, the period of absence will
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Fellowships OR Scholarships

ot ling Of assianm . ining for more than
Faculty members should route their applications for avaling of assinm ?qisrrgsb);rrilr:lc&s?retion. wlihfold
twio weeks or fellowship or scholarships through the Direcior inic _4‘53173 l‘y:auon tor Sucfi DUTDOSE:
any such application in public interest In case of online subITISS V! jl'm‘-ﬁraDrD Ibi'n subn;xssion Sfthe
the faculty member should intimate the fact to the Director immediatery after online
application.

Only regular/permanent facuity members are eligidie

i > should Deen ¢ acult
Probation period or at least 2 years' conlinuous Service shicu o bes bomplet?c‘i“byl !Srplerbagr y
member before availing of an assignment (job), training 107 110re an WO WeeKs, 1SHowsIIp
scholarships.

2 led tive y SEIVic ra
Entitlement should accrue at the rate of one year for every curmpieled five years of Service, and btﬁ fﬁ .
tolal period not exceeding 5 years during enlire penod scrvite as latully member, but not more tha
years al a stretch.

Foreign assignment (job)/ training for more than two weeks 1ei05iips scholarships fora malehum
period of up to six months will be termed &s ‘short-term 1orei3n /1515 and inose beyond six months as
'long-term foreign visits".

At least 50% of faculty should be available on duty in the concerned department

No substitute will be asked for by the head of deparimeni. wno vl aiso ensure smooth functioning of the
department.

Request from the faculty member for eitner resignation o oiunta  relirement will not be entertained while
on aforesaid assigninents.

Period of absence from the Institute for avalling any foreign assinment yob) will be treated as extra-
ordinary leave without pay, and the provision of SR-12 vl nutapuy on hem,

For fellowships/trainings/scholarships sponsored of awaltsu Uy Governiment-controlled deparlments/
agencies, and for fellowships/scholarships such as WHO, Commonwealtn, INSA, DST, ICMR, elc., the
period of absence will be lieated as on duly

Period of absence for availing rest of all fellowships/scholarships trainings will be treated either as leave
of the kind due with the provision of SR-12 where any ice/ nonaranum/ salary/ remuneration is received
from such fellowship/scholarship/training, or as extraorainary leave without pay. Other
fellowships/scholarships training up to a duration of 42 cays in a financial year, shall be considered as on
duty within the permissible limit of 42 days' leave on duty i a financial year, provided that the individual

facully member makes a specific request for the same and nc 1ee honorarium/ salary/ remuneration is
received from such fellowship/ scholarship/ training.

For the period of extraordinary leave without pay availea for sucn purpose, the faculty member will be
required fo deposit contributions towards group insurance and enpioyee health scheme in advance, and
pension contribution on retum from abroad. However i the faculty member is a member of New Pension
Scheme, he/she should deposit tne requisite contriouten every month

There will be no bond for availing a fellowship/ training/ assignment for up to 42 days. For assignments
(jobs)/ fellowships/ scholarships/ trainings exceeding 42 days out up 1o 6 months' duration, a faculty
member is required to execute a bond for a sum or Rs. 5 lakns on a non-judicial stamp paper of Rs. 50
binding him/her to serve the Institute for a minimum period of one year from the date of re-joining at the
Institute. For availing of assignments (jobs)/ fellowships/ scholarships/ trainings exceeding six months'
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duration, he/she is required to execute a bond for a sum of Rs. 10 lakhs on a non-judicial stamp paper of .

Rs. 50 binding him/her to serve the Inslitute for a mininurn period of 3 years from the date of re-joining at
the Institute.

ign visits. Simi olin
Xiii. — There will be a cooling period of one year between two short-term foreign visits. Similarly, the cooling
period between two long-term foreign visits will be three years.

Xiv.  The period of leave (extraordinary leave without pay) availed by the faculty member for t.akmg? ulp (glrglgn
assignments (jobs)/ fellowships/ scholarships/ trainings would be excluded'from the period of e git »
service for consideration for next promotion under the Assessment Promotlon Scheme (APS). Perio <‘3‘
assignments (jobs)/ fellowships/ scholarships/ trainings with national/ internationall/ multinational agencies
dealing in health sector or health services, which is {reated as on duty, would howevefbfa counte;d for
eligibility under APS provided that the assigned position in the overseas assignments is in teaching
institution/hospitals/universities.

xv. There will be no bond in case of deputation with an organization, which is in pursuance of the obliga.tion
under agreement entered into by the Gowt. of India or by the SGPGI and the period of such deputation will
also not be counted towards the entitlement as provided in clause (iv) above. Clause xiii (vide supra) will
also not be applicable

Guideline No. 5: Permission to accept the examinership in India and Abroad

A member of the faculty may be permitted at the discrelion of the Director to accept the offer of being appointed as
examiner in India or abroad, and the period of absence from headquarter for such purpose including the transit
period, will be treated as on duty. No TA/DA or any financial commitment would devolve on the part of the Institute
for such purpose.

Guideline No. 6: Permission to accept invitation to assist the various selection committees in India and
abroad

The Director may, at his discretion, grant permission to members of the faculty to accept invitations from various
organizations, either from India or abroad, to assist them in making selections. The period of absence from

headquarters including transit time may be treated as on duty. No TA/DA or financial commitment would devolve
on part of the Institute.

Guideline No. 7: Permission to accept invitations from indian/ foreign universities and institutions for
delivering lectures/ conducting workshops

The Director may, at his discretion, allow a member of faculty to accept invitation from Indian/ foreign universities
and institutions for delivering lectures or conducting workshops. The period of absence for such pumpose, including
the period spent on travel, will be treated as on duty. TA/DA will be provided by the Institute, if permissible as per
clause A(i) of guideline No. 1, However, the same will be adjusled againsl his/her entitlement of TA/DA and
registration fee for that financial year. In case, a faculty member is paid honorarium/ fee/ remuneration in addition

to TA/DA by the sponsoring authority, then he/she has to avail of leave of the kind due subject to the provision of
SR-12. -

Guideline No. 8: Permission to accept membership of scientific ddvisory boards, expert committees, task
forces or any other expert advisory group of national/international scientific bodies

The' Director may, at his discretion, permit a member of (ho facully 1o accept the Invitations to serve on scientific
advisory boards, expen committees, lask forces or any other expen advisory group of national/ International

scienlific bodies and depute them 1o atlend (he meelings of these commiltees as on duty, but no TA/DA will be
payable by the Institute,

At—
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Guideline No. 9: Permission to accept membership and to atiend tie

> ) mbers meetings of university grants
commission/ Indian universities/ medical colleges/ autonomous bodies '
The Dnrector may permit, at his discretion, a member of e facul
meeting of advisory boards of Indian universit

‘ : /10 accept membership of and to attend the
g 0 ( les/medical college
organization. The period of absence will be tr

O aty teaching and research institution or

eated as on duty. No TA/DA will e paid by the Institute.

No permission will be granted to a faculty member to be assaciated gitner as member or consultant of a private
medical llnSl(lLvltl.On./ hospital/ centre in India or abroad which is running o commercial basis. However, if an
academnp activity is organized by a private institute/ medical colleye "ecognued hospital, then faculty member may
be permitted for such purpose, and TA/DA/ and registration fee 1s payavle by the Institute if permissible as per
clause no. A(i) of guideline No. 1.

Guideline No. 10: Permission to conduct inspection and to examine racilities for starting undergraduate/
postgraduate courses etc. at various medical colieges/universities.
The Director may, at his discretion, permit a member of the facully 10 conauct

ot uct inspection and to examine the
facilities available for starting undergraduate/ postgraduale medica courses, elc. at various medical colleges/Indian

universities on behalf of the Medical Council of India or state governmiznt, 4 University, National Board of
Examinations, etc. The period of absence will be treated as on duty vut no TA/DA will be paid by the Institute.

Guideline No. 11: Permission to participate in the planning, erganization and to conduct community health
care work

The Director may permit, at his discretion, a faculty member to pariicioate t the instance of central, state and other
Government agencies in planning, organization and conduct of community nealthcare work, including participation
in experiments to develop alternate models of health care delivery, ior the benefit for general public in any place in
the country. The period of absence will be treated as 'On Duty’ but nc TA/DA will be paid by the Institute.

In case, the Government/Institute depute the faculty members for such purpose, the TA/DA will also be paid to
them and this will not be counted for their entitlement under the quigeine N

q
i

Guideline No. 12

The Director may also permit the member of the faculty to take up any omer assignments in India or abroad which
are connected with the activities of the Institute and are consiaerec o te :n interest of the Institute or the country
The period of absence will be treated as ‘On Duty' but no TA/DA will be paid by the Institute.

Guideline No. 13: Meetings related to research projects

A faculty member who is either an investigator or a co-investigator i 4 research project which may be funded by
private research institutions/ foundations/ companies, may be allowed 10 atlend meelings in India and abroad,
provided that project ideally should have been cleared by the Elhics Cormittee and registered with the Institute. In
addition, permission may be granted to altend investigators' meetings for protocol development, provided in
principle approval has been given by the research section. TA/DA 1o such visits can also be claimed from the

registered research project provided that the visit is related to \he concerned research project and adequate funds
are available in such research project in the head of TA/DA for allending such meetings.

General conditions

i. Participation in all the aforesald activities wilh lcave on duty s resticed (@ 42 days' leave onduty in a
financial year. However, participalion in such cvonls during vacation will be treated as vacation. No further

ik W
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tivites beyond the permiss . on Juty will be entertained. A faculty ‘
rezuests for particination 1n any activites BEyOnd Tle p O ( - “A/DA or
m;ml oI ; apply for leave of kind due fpermissible for s i o Pl vided that no TA/D .
registration fee vall be provided for such visis. A '
We ual lransi ‘
_A The penod of leave on duty would be resticled to the acual po ' oic event and the act
penod .
\ ¥ R S e
i The marimum ex-lIndia l2ave (personal ‘eave) in Conjunelon kb b duty shall be ufw'e?kib;twabroad
adhering to the limit of 50% (exclud ng trancitime did € fluict 4 ha) o the period oqu lf:laT;L yerronal'
However for official visits of duration less than 8 days, up ¢« o o owve gan be availed. This pers
leave | be deducted out of leave of the kind due and vl aul ~isivered ds leave on duty.

i The h2ad of the department vali ensure the availabiity oi Sd- tacully (wembers on duty during the entire
penod of absence of a facully member

s Facully members who accept any foreign hospitalily are Suv.u

. clearance under the Foreign

Contrbution Reguiation Act (FCRA). Foreign hospitality 1ieiid o ity i, not being a purely qasual one,
made in cash or ¥ind, by a foreign source for providing a wersoi -t5 of travel to any foreign country
of tertory, of free hoard, lodging, transport or mecical reatiten

/‘Vl

Faculty members will not be permitted to availiatlend any atadermic events including fellowship! training/
assignment vath funding from a privete organizaton
vi Incase, any fec/ honorarium/ salary/ remunaration 1s roce

L teeaity member, the provision of SR-12
will be applicable as per rules.

vill. For permission 1o conduct examination in @ private nstlutun o oot member should have been
appointcd as an examiner by the universily to which the Insutution i attiliated.

ix. Facully members should plan their panicipation nthe 0
for such purpose should reach the Executive Rogistrar 2 4w
within India and 4-6 vieeks prior 1o the dates of travel i cos
communicaled well belore they procecd for an '

1o welin advance, and their applications
oo date of travel in case of visits

1 abroad so that a decision may be
All facully members of the Institute are requestcd 1o adhere e aloresant guidelnes and general conditions
while submitting thair applications for the above putpose

This order is being issued following approval by the 85 Gouerin g bud, oecling, dated 10 Mageh 2018.

(Prof Rakegh Kapoor)

Director
Distribution:

All faculty members (Through the heads of departmenis)

Additional Director

Dean

Chief Medical Superintendent

Finance Officer
Exacutive Registrar

Acadernic section

Cirectors camp

Guard file

(O (o~ Oy O B 2P

(Prof Ra e\ah Kapoor)
Director
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